Accessing Student AD Usernames and
Passwords

How do students know their passwords?

Students now need an Active Directory (AD) username and password in order to logon to laptops. These
usernames and passwords can be accessed by teachers through ZangleConnection
<https://dwa.sis.sandi.net/zangleconnect/>. There are two types of AD Username and Password reports that
teachers can access. One will provide a handout for each student that you can pass out to students. The other
is a quick reference for looking up passwords. These are described in more detail below. It is the classroom
teacher’s responsibility to provide students with their AD login information.

Important Note: Make sure that students use the AD username and password that is written in these reports.
Although the student usernames are based on the student ID number that is listed in Zangle on attendance
rosters and in other locations, for some students the username will not be an exact match. For example, a
student whose ID number on an attendance roster is 023112345 would have an AD username of 23112345 with
the leading zero left off.

Types of Reports
There are two types of reports that will provide the student AD username and
password information.

1. Confidential Student AD Passwords by Class - This report will
generate a PDF that lists the AD username and password for all
students in each class. This can be used as a quick reference for
looking up student usernames and passwords when students forget.
This report should not be printed out unless it is placed in a
confidential location so that usernames and passwords are not
compromised.

2. Confidential Student AD Password Handout — This report will
generate a PDF with a separate page for each student in the class
selected. These should be handed out to students on the first day they
login. Students should keep this information in a confidential place
and protect their login information. It includes not only student
usernames and passwords but also important guidelines for computer
use.

For Teacher Reports, see page 2.
For Administrator/Counselor Reports, see page 3.


https://dwa.sis.sandi.net/zangleconnect/

How teachers can run the student AD reports in ZangleConnection:

1.

Open a web browser and visit the ZangleConnection login page
<https://dwa.sis.sandi.net/zangleconnect/> (The link is also visible g e S

on the sandi.net web site from the Staff page

<http://www.sandi.net/staff/site/default.asp> , on the left-hand side) P zangle

Login with your employee ID and DWA password

Select your school/track

A/B block schedule, classes that do not meet every day)

Make sure the date matches when students attend your class (i.e. /

Select Zangle Reports
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Expand the category for Teacher Connection reports, on
the left-hand side of the page

Expand the category for Class Rosters

Select the report named Confidential Student AD
Passwords by Class. The report will automatically
appear in a new window.
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Select the report named Confidential Student AD
Password Handout. Enter the class period which should
be included in the report (1) and click ‘Create Report’
(2) in the upper left hand corner. (For teachers who do
not have multiple periods such as elementary teachers,
enter ‘1.” The report will appear in a new window.)
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How Administrators/Counselors/Others can run the student AD

reports in ZangleConnection:

1. Open a web browser and visit the ZangleConnection login page
<https://dwa.sis.sandi.net/zangleconnect/> (The link is also visible — [Ezss neraersiaasmrm S
on the sandi.net web site from the Staff page e e e |
<http://www.sandi.net/staff/site/default.asp> , on the left-hand side)

zang!e

Please Make a Selection

2. Login with your employee 1D and DWA password
3. Select your school/track
4. Select Zangle Reports

5. Expand the category for Administrator reports, on the left hand /'
side of the page.

6. Expand the category for General Student Reports

7. Select the report named Confidential Student AD & Administrator Reports
Passwords. The report will automatically appear in a new B Gradebook
window and will contain a list of all students in the school. Iz S B TR e
B General Student Reports
B Admin. Contacts Listing
-OR- B Admin. Student E:-ir&-::h:lgr;.-'
B Admin. Student Mailing Labels
8. Select the report named Confidential Student AD Passwords in B Admin. Birthday Listing
Excel. The report will be generated in the background and then ]
prompt the user with window to the right. The user can either @

select “Open with Microsoft Excel” or “Save File” and then click
the “OK” button. (If “Save File” was selected the user will locate

R . i . Opening ConfidentialStudentADPasswordsinExcel xls 3
the file on computer to open it.) The Microsoft Excel file e
generated will contain a list of all students in the school. | T e e e

which is a: Microsoft Excel 97-2003 Worksheet
from:

‘What should Firefox do with this file?

@ QOpen with Microsoft Excel (default) -

Save File

Do this automatically for files like this frem now on.
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